
PRIMARY ROLE: ALUMNI

Start a Fundraising Campaign
This guide shows approved alumni how to propose a fundraising campaign for the school from the Alumni
Portal. A campaign is reviewed by an administrator first and only opens for donations once it is approved.

BEFORE YOU START
✓ Approved alumni account & login ✓ Campaign Title

✓ Description: what it is for and how the money will be used ✓ Target Amount

✓ Deadline, Purpose & Cover Image (optional)

STEP 0

Open Campaigns and Start a Campaign
New campaigns are started from the Campaigns page.

HOW TO OPEN THE PAGE:
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Sign in to the Alumni Portal (https://alumni.saintaugustinesgambia.org).•
In the left sidebar, click Campaigns.•
Click the white Start a Campaign button in the dark banner at the top. (The button is shown only to approved alumni.)•
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STEP 1

Open the Campaign Form
The Start a Campaign page explains that your campaign is sent to an administrator for review.

WHAT TO DO:
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The form has the fields Title, Description, Target amount, Deadline, Purpose and Cover image.•
Title and Target amount are required. The Submit for approval button stays grey until both are filled in.•
Deadline, Purpose and Cover image are marked (optional).•
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STEP 2

Enter the Campaign Details
Tell donors clearly what the campaign is for.

WHAT TO DO:
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Title: a short name, e.g. Computer Lab Upgrade (up to 500 characters).•
Description: what the campaign is for and how the funds will be used.•
Target amount: the amount you want to raise, e.g. 150000. The currency (GMD) is set by the school and cannot be
changed.

•

Deadline (optional): pick a future date, e.g. 12/15/2026. Purpose (optional): a word or two, e.g. Technology.•
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STEP 3

Add a Cover Image (Optional)
A good picture makes the campaign card stand out.

WHAT TO DO:
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Click Attach a cover image and choose a picture from your phone or computer.•
It must be a JPEG, PNG, WebP or GIF file of 5 MB or less. A red message appears if the file is too large or the wrong
type.

•

A preview appears. Click the small x in its corner to remove it and choose another.•
Check everything, then click Submit for approval.•
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STEP 4

Submitted for Approval
You are taken back to the Campaigns page.

WHAT TO DO:
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A yellow message says Your campaign has been submitted and is awaiting admin approval.•
Your campaign appears under Your Campaigns with the labels Pending review and Created by you. It is not visible to
other alumni yet and cannot receive donations.

•

If a red message appears instead (for example a missing title or a target amount of 0), correct the highlighted field and
submit again.

•
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STEP 5

After the Administrator Decides
Your campaigns list shows the result.

WHAT TO DO:

IMPORTANT NOTES

✓
Done!
Your campaign is submitted. It will open for donations as soon as an administrator approves it.

Return to Campaigns at any time. The label on your card changes to Approved (green) or Rejected (red).•
A rejected campaign shows the administrator's reason in a red box, so you can submit an improved campaign.•
Click an approved card to open the campaign page. It also appears under Active Campaigns, where alumni can donate.
The administrator chooses whether it is visible to everyone or to signed-in members only.

•

Every campaign is reviewed by an administrator before it goes live. A pending or rejected campaign cannot be opened
by others or receive donations.

▪

You cannot change the currency. Campaigns are always raised in the school's currency (GMD).▪

The deadline cannot be in the past. If you leave it empty the campaign has no end date.▪

Donors can give to an approved campaign with or without an account (see the donation guides).▪
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